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MONTROSE AREA 
SCHOOL DISTRICT 

No. 000 
 
 
SECTION: LOCAL BOARD PROCEDURES 
 
TITLE: INTRODUCTION 
 
ADOPTED: July 11, 2003 
 
REVISED: 
 

  
 000.  INTRODUCTION 

 
 The Board of School Directors of the Montrose Area School District, in accordance 

with applicable state and federal laws and regulations, establishes policies, rules and 
procedures for the governance of the Board and for the safe and orderly operation of 
the school district. 
 

 Section 1.    Local Board Procedures 
 

 The bylaws and rules that pertain to Board governance shall hereinafter be referred 
to as "procedures" and shall be policy series 000: Local Board Procedures. 
 

 Section 2.    Policies 
 

 The rules and guidelines that pertain to the safe and orderly operation of the school 
district shall hereinafter be referred to as "policies" and shall be policy series 100: 
Programs, 200: Pupils, 300: Administrative Employees, 400: Professional 
Employees, 500: Support Employees, 600: Finances, 700: Property, 800: Operations, 
and 900: Community. 
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MONTROSE AREA 
SCHOOL DISTRICT 

No. 001 
 
 
SECTION: LOCAL BOARD PROCEDURES 
 
TITLE: NAME AND CLASSIFICATION 
 
ADOPTED: July 11, 2003 
 
REVISED: 
 

  
 001.  NAME AND CLASSIFICATION 

 
 Section 1.    Name 

 
 SC 201 

 
The Board of School Directors shall be known officially as the Board of School 
Directors of Montrose Area hereinafter sometimes referred to as the "Board". 
 

 Section 2.    Composition 
 

 Montrose Area School District is comprised of all lands that lie within the municipal 
boundaries of the Townships of Apolacon, Bridgewater, Choconut, Forest Lake, 
Franklin, Jessup, Silver Lake and the boroughs of Friendsville, Little Meadows and 
Montrose. 
 

 Section 3.    Purpose 
 

 Pa. Const. 
 Art. III, Sec. 14 
 SC 501, 502, 503 

Montrose Area School District is organized for the purpose of providing a program 
of public education to serve the needs of the students of the Commonwealth. 
 

 Section 4.    Intermediate Unit 
 

 SC 951, 952 
 

Montrose Area School District is assigned to Northeastern Educational Intermediate 
Unit No. 19. 
 

 Section 5.    Classification 
 

 SC 202 
 

Montrose Area School District is classified as a school district of the third class. 
 

 Section 6.    Address 
 

 The official address of the Board of School Directors of Montrose Area School 
District shall be 80 High School Road, Montrose, Pennsylvania 18801-9501. 
 

 
 

 

 



          

Page 3 of 34 

No. 002 
 
 
SECTION: LOCAL BOARD PROCEDURES 
 
TITLE: AUTHORITY AND POWERS 
 
ADOPTED: July 11, 2003 
 
REVISED: 
 

 
MONTROSE AREA 
SCHOOL DISTRICT 

  
 002.  AUTHORITY AND POWERS 

 
 Section 1.    Authority 

 
 PA. Const. 
 Art. III 
 Sec. 14 
 SC 211, 301, 501, 
  507, 510 
 

The authority to establish, equip, furnish, operate and maintain the public schools of 
Montrose Area School District is vested in the Board of School Directors, which is a 
body corporate and is constituted and governed by Title 24 of the Pennsylvania 
Statutes, the Public School Code of 1949 as amended, and Article III of the 
Constitution and applicable federal and state laws and regulations. 
 

 Section 2.    Powers 
 

 SC 211, 406, 407, 
  501, 502, 503, 
  507, 510, 511, 
  803, 1411 
 

The Board shall establish such schools as are required for the education of every 
person residing in Montrose Area School District between the ages of six (6) and 
twenty-one (21) years who may attend school; shall equip, furnish, operate, and 
maintain the schools; shall adopt and enforce rules and regulations for the 
management of school affairs and the conduct and deportment of employees and 
students; and shall levy and collect taxes as may be necessary, in addition to the 
annual state appropriation, for the exercise of aforesaid powers.  
 

 SC 407 
 

The Board, in accordance with its statutory mandate, shall adopt Board procedures 
for its own operation, and policies for the guidance of the Superintendent in the 
operation of the school district. Board procedures and policies shall be consistent 
with law, have a rational and substantial relationship to a legitimate purpose of the 
Board, and be directed towards the maintenance and support of a thorough and 
efficient system of public education in this district. 
 

 Pol. 102 
 Title 22 
 Sec. 4.13 

The Board shall act as the general agent of the people of this district in the matter of 
public education. It shall establish educational goals for district students and govern 
a program of education designed to meet those goals. The Board shall be responsible 
for enforcing mandatory laws and regulations. The Board shall be the agent 
responsible for establishing, maintaining and evaluating the public education 
activities of this school district, in accordance with law. 
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 The powers of the Board of School Directors are not vested in the individual Board 

member. No such individual is authorized to act on behalf of the Board to carry out 
any of the Board's statutorily authorized powers, except for those acts stated in law. 
 

  
  
  
  
School Code  
211, 301, 406, 407, 
501, 502, 503, 507, 
510, 511, 803, 1411  
 

 

PA Constitution 
Art. III 
Sec. 14  
 

 

PA Code 
Title 22 
Sec. 4.13 
 
Board Policy  
102 
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MONTROSE AREA 
SCHOOL DISTRICT 

No. 003 
 
 
SECTION: LOCAL BOARD PROCEDURES 
 
TITLE: FUNCTIONS 
 
ADOPTED: July 11, 2003 
 
REVISED: 
 

  
 003.  FUNCTIONS 

 
 Section 1.    Legislative 

 
 SC 301, 407, 510, 
  511 
 

The Board shall exercise its rule-making power by adopting Board procedures and 
policies for the organization and operation of the school district. Those procedures 
and policies which are not dictated by the statutes, or regulations of the State Board, 
or ordered by a court of competent authority may be adopted, amended or repealed 
at any meeting of the Board, provided the proposed adoption, amendment or repeal 
has been proposed at a previous Board meeting and has remained on the agenda of 
each succeeding Board meeting until approved or rejected. 
 

 Changes in a proposed Board procedure or policy, except for minor editorial 
revisions, at the second reading shall cause that reading to constitute a first reading. 
 

 The Board may, upon a majority vote, cause to suspend at any time the operation of 
a Board procedure or policy, provided the suspension does not conflict with legal 
requirements; such suspension shall be effective until the next meeting of the Board, 
unless an earlier time is specified in the motion to suspend. 
 

 Board procedures shall be adopted, amended or repealed by a majority vote of the 
Board. 
 

 Pol. 006 
 

Board policies shall be adopted, amended or repealed by a majority vote of the 
Board.  
 

 Pol. 007 
 

The adoption, modification, repeal or suspension of a Board procedure or policy 
shall be recorded in the minutes of the Board meeting. All current procedures and 
policies shall be maintained in the Board Policy Manual and disseminated 
appropriately.  
 
 
 
 
 



003.  FUNCTIONS - Pg. 6 
 

 
Page 6 of 34 

 
 Section 2.    Executive 

 
 SC 508, 1001 
 

The Board shall exercise its executive power by the appointment of a district 
Superintendent, who shall enforce the statutes of the Commonwealth, the regulations 
of the State Board of Education, the policies of the Board, and all other applicable 
laws and regulations. 
 

 The Superintendent shall serve as the Chief Executive Officer of the Board and all 
persons employed in the district shall be responsible to him/her either directly or 
indirectly. 
 

 SC 510 
 

The Superintendent shall be responsible for the preparation of administrative 
guidelines for the operation of the school district that are not inconsistent with state 
and federal statutes or regulations; are dictated by the policies of this Board; are 
binding on district employees and students when issued; and shall be submitted to 
the Board for review. The Board reserves the right to alter or rescind any such 
guideline.  
 

 If there is difficulty in enforcing a Board policy, the Superintendent has the 
responsibility to inform the members of the Board and to recommend revisions. 
 

 The Superintendent shall be delegated the authority to take necessary action in 
circumstances not provided for in Board policy, provided that such action be 
reported to the Board at the next meeting. 
 

 Act 93 of 1998 
 65 P.S. 1101  
 et seq 

The Superintendent shall implement a procedure to inform Board members and 
designated employees of their responsibility under the Ethics Law.  
 
Whenever responsibility is delegated to the Superintendent or other administrator, it 
is understood that such individual may designate a representative to act on his/her 
behalf. 
 

 Section 3.    Review 
 

 SC 510, 1126  
 et seq 
 

The Board may assume jurisdiction over controversies or disputes arising within this 
school district concerning any matter over which the Board has authority granted by 
statute or where the Board has retained jurisdiction in contract or policies. 
 

 2 Pa. C.S.A. 
 Sec. 551 et seq 
 

In furtherance of its adjudicatory function, the Board may hold hearings in 
accordance with law which shall offer the parties to a dispute, on notice duly given, 
a fair and impartial forum for the resolution of the matter. 
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 Beyond the basic requirements of due process, a hearing may vary in form and 

content in line with the severity of the consequences that may flow from it, the 
difficulty of establishing findings of fact from conflicting evidence, and the impact 
of the Board's decision on the school district. 
 

 Section 4.    Employee/Board Relationships 
 

 All employees are responsible to the Board through the Superintendent. All 
employees will follow proper channels in matters pertaining to the district. 
 

  
  
  
  
School Code 
301, 407, 508, 510, 
511, 1001, 1126  
et seq 
 

 

Pa. Statute 
2 Pa C.S.A. 
Sec. 551 et seq 
 

 

PA Statute 
65 P.S. 1101 et seq 
 
Board Policy 
006, 007 
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MONTROSE AREA 
SCHOOL DISTRICT 
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 004.  MEMBERSHIP 

 
 Section 1.    Number 

 
 SC 302, 303 
 
 SC 1081 

The Board does consist of nine (9) members. 
 
The Superintendent shall have a seat on the Board and the right to speak on all 
matters, but not the right to vote. 
 

 Section 2.    Qualifications 
 

 Each member of the Board shall meet the following qualifications: 
 

 SC 322 
 

a. Be of good moral character, be eighteen (18) years of age, shall have been a 
resident of the district for at least one (1) year prior to the date of his/her 
election or appointment, and shall not be a holder of any office or position as 
specified in Section 322 of the School Code; nor shall the individual be a 
member of the municipal council. 

 
 SC 323 
 

b. Shall not have been removed from any office of trust under federal, state or 
local laws for any malfeasance in such office. 

 
 SC 324 
 

c. Shall not be engaged in a business transaction with the school district, be 
employed by the school district, or receive pay for services from the school 
district, except as provided by law. 

 
 SC 321 
 

d. Shall take and subscribe to the oath or affirmation prescribed by statute before 
entering the duties of the office. The oath of office shall be as follows: 
 
"I do solemnly swear (or affirm) that I will support, obey and defend the 
Constitution of the United States and the constitution of this Commonwealth, 
and that I will discharge the duties of my office with fidelity." 
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"I also swear (or affirm) that I live in the region from which I was elected and 
will notify the President and Secretary of the Board within sixty (60) days if I 
should change my residence either to another region of the school district or 
outside of the school district." 

 
 65 Pa. C.S.A. 
 1101 et seq 
 

e. Shall file a statement of financial interests with the State Ethics Commission 
before taking the oath of office or entering upon his/her duties.  

 
 Section 3.    Election 

 
 SC 303 On alternating municipal elections Board members will be elected as follows, four 

(4) in one election, five (5) in the next, with each Board member serving a four (4) 
year term. 
 

 Section 4.    Vacancies 
 

 SC 315, 319 
 65 P.S. 701 et seq 
 

A vacancy shall occur by reason of death, resignation, removal from a district or 
region, or otherwise. Such vacancy shall be filled in accordance with the Sunshine 
Act and in accordance with law. 
 

 Section 5.    Term 
 

 SC 303, 315 
 

The term of office of each Board member shall be four (4) years and shall expire on 
the first Monday of December, except that the term of a Board member appointed to 
fill a vacancy shall expire on the first Monday of December after the municipal 
election occurring more than sixty (60) days after his/her appointment. The term of a 
Board member elected to an unexpired term shall expire at the termination of that 
term. 
 

 Section 6.    Removal 
 

 Whenever a Board member is no longer a resident of the region s/he was elected to 
represent, his/her membership on the Board shall cease. 
 

 The removal of a Board member who resigns shall become effective upon the 
presentation of the resignation to the Board President and upon the date specified. 
 

 SC 319 
 Pol. 006 
 

A Board member who neglects or refuses to attend two (2) successive regular 
meetings of the Board, unless detained by sickness or prevented by necessary 
absence from the district, or if in attendance at any meeting neglects or refuses to act 
in his/her official capacity as a school director, may be removed from his/her office, 
with prior notice, on the affirmative vote of a majority of the remaining members of 
the Board. 
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 SC 319 
 Pol. 006 
 

If a person elected or appointed as a Board member, having been notified, shall 
refuse or neglect to qualify as such director, the remaining members may, within ten 
(10) days following the beginning of his/her term of office, declare said office 
vacant on the affirmative vote of a majority of the remaining members of the Board. 
 

 Section 7.    Expenses 
 

 SC 516.1 Board members who travel on authorized school business trips or travel between 
schools as part of their job function, shall be eligible for reimbursement of costs 
incurred, consistent with law and district guidelines. 
 

 SC 516.1 
 

Board members, a nonmember Board Secretary, and solicitor(s) shall be reimbursed 
for necessary expenses actually incurred as delegates to any state convention or 
association of school directors' convention held within the Commonwealth, or for 
necessary expenses actually incurred in attendance authorized by the Board at any 
other meeting held within the Commonwealth or at an educational convention out-
of-state. All such expenses shall be itemized and made available for public 
inspection at the next succeeding Board meeting. No member shall be reimbursed 
for more than two (2) out-of-state meetings in one (1) school year. Expenses shall be 
reimbursed only upon presentation of an itemized, verified statement, except that 
advance payments may be made upon presentation of estimated expenses to be 
incurred. 
 

 Section 8.    Orientation 
 

 The Board believes that the preparation of each Board member for the performance 
of duties is essential to the effectiveness of the Board's functioning. The Board shall 
encourage each new Board member to understand the functions of the Board, 
acquire knowledge of matters related to the operation of the schools, and review 
Board procedures and policies.  
 

 Accordingly, the Board shall give to each new Board member for use during his/her 
term on the Board the following items: 
 

 SC 519 
 

a. A copy of the School Code. 
 

 b. A copy of the Board Policy Manual. 
 

 c. The current budget statement, audit report and related fiscal materials. 
 

 d. The most recent Strategic Plan. 
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 Each new Board member shall be invited to meet with the Board President, 

Superintendent and Board Secretary to discuss Board functions, policy and 
procedures. 
 

 Section 9.    Conferences 
 

 SC 516, 516.1 
 

In keeping with its philosophy on the need for continuing inservice training and 
development for its members, the Board encourages the participation of all members 
at appropriate School Board conferences, workshops, and conventions. In order to 
control both the investment of time and expenditure of funds necessary to implement 
this policy, the Board establishes the following guidelines: 
 

 a. No member of the Board may attend a meeting at Board expense without Board 
approval. 

 
 b. The Board will periodically decide which meetings appear to offer the most 

promise of direct and indirect benefits to the school district. 
 

 c. Funds for participation at meetings and conferences will be budgeted on an 
annual basis. 

 
 d. When a conference, convention or workshop is not attended by the full Board, 

those who do participate will be requested to share information, 
recommendations and materials acquired at the meeting that will be beneficial to 
the school district. 

 
 SC 321 e. Reimbursement shall be limited to actual expenses incurred, and shall not 

include or be construed to include compensation to individual Board members. 
 

 Section 10.   Memberships In Associations 
 
Membership in state and national associations of Board members is 
encouraged. Dues for such membership shall be paid from school funds. 
 

 Section 11.   Code Of Ethics 
 

 As a member of my local Board of Education, representing all the citizens of my 
school district, I recognize: 
 

 a. That my fellow citizens have entrusted me with the educational development of 
the children and youth of this community. 
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 b. That the public expects my first and greatest concern to be in the best interest of 

each and every one of these young people without distinction as to who they are 
or what their background may be. 

 
 c. That the future welfare of this community, of this state, and of the nation 

depends in the largest measure upon the quality of education we provide in the 
public schools to fit the needs of every learner. 

 
 d. That my fellow Board members and I must take the initiative in helping all the 

people of this community to have all the facts, all the time, about their schools, 
to the end that they will readily provide the finest possible school program, 
school staff, and school facilities. 

 
 e. That legally, the authority of the Board is derived from the General Assembly 

which ultimately controls the organization and operation of the school district 
and which determines the degree of discretionary power left with the Board and 
the people of this community for the exercise of local autonomy. 

 
 f. That I must never neglect my personal obligation to the community and my legal 

obligation to the state, nor surrender these responsibilities to any other person, 
group, or organization; but that, beyond these, I have a moral and civic 
obligation to the nation which can remain strong and free only so long as public 
schools in the United States of America are kept free and strong. 
 

 In view of the foregoing considerations, it shall be my constant endeavor: 
 

 a. To devote time, thought, and study to the duties and responsibilities of a School 
Board member so that I may render effective and creditable service. 

 
 b. To work with my fellow Board members in a spirit of harmony and cooperation 

in spite of differences of opinion that arise during vigorous debate of points at 
issue. 

 
 c. To base my personal decision upon all available facts in each situation; to vote 

my honest conviction in every case, unswayed by partisan bias of any kind; 
thereafter to abide by and uphold the final majority decision of the Board. 

 
 d. To remember at all times that as an individual I have no legal authority outside 

the meetings of the Board, and to conduct my relationships with the school staff, 
the local citizenry, and all media of communication on the basis of this fact. 
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 e. To resist every temptation and outside pressure to use my position as a School 

Board member to benefit either myself or any other individual or agency apart 
from the total interest of the school district. 

 
 f. To recognize that it is as important for the Board to understand and evaluate the 

educational program of the schools as it is to plan for the business of school 
operation. 

 
 g. To bear in mind under all circumstances that the primary function of the Board is 

to establish the policies by which the schools are to be administered, but that the 
administration of the educational program and the conduct of school business 
shall be left to the employed Superintendent of Schools and the professional and 
non-professional staff. 

 
 h. To welcome and encourage active cooperation by citizens, organizations, and the 

media of communication in the district with respect to establishing policy on 
current school operation and proposed future developments. 

 
 i. To support my state and national School Board associations. 

 
 j. Finally, to strive step by step toward ideal conditions for most effective School 

Board service to my community, in a spirit of teamwork and devotion to public 
education as the greatest instrument for the preservation and perpetuation of our 
respective democracy. 

 
  
  
  
  
School Code 
301, 302, 303, 315, 
319, 321, 322, 323, 
324, 516, 516.1, 519 
 
65 Pa. C.S.A.  
1101 et seq 
 
65 P.S. 701 et seq 

 

 
Board Policy  
006 
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MONTROSE AREA 
SCHOOL DISTRICT 

No. 005 
 
 
SECTION: LOCAL BOARD PROCEDURES 
 
TITLE: ORGANIZATION 
 
ADOPTED: July 11, 2003 
 
REVISED: 
 

  
 005.  ORGANIZATION 

 
 Section 1.    Organization Meeting 

 
 SC 401, 404, 421 
 

The Board members shall meet and organize annually during the first week of 
December. Notice of the time and place of the organization meeting shall be given to 
all Board members by mail at least five (5) days before the proposed meeting by the 
Board Secretary. The organization meeting shall be a regular meeting. 
 

 Section 2.    Order 
 

 SC 426 
 

The organization meeting shall be called to order by the Board Secretary, who shall 
preside over the election of a temporary President from among the hold-over  
Board members. The Board Secretary shall be secretary of the meeting. In an 
election year, the certificates of election or appointment of all new Board members 
shall be read, and a list shall be prepared of the legally elected or appointed and 
qualified Board members. 
 

 SC 402 
 

The temporary President may administer the oath or affirmation of office to those 
Board members who have not previously taken and subscribed to the same. 
 

 Section 3.    Officers 
 

 Election of officers shall be by a majority vote of those present and voting. Where 
no such majority is achieved on the first ballot, a second ballot shall be cast for the 
two (2) candidates who received the greatest number of votes. 
 

 SC 404 
 

a. The school directors shall annually, during the first week of December, elect 
from their members a President and Vice-President who shall serve for one (1) 
year. 
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 SC 404 
 

b. The school directors shall annually, during the month of May, elect a Treasurer 
who shall serve for one (1) year beginning the first day of July after such 
election. The Treasurer may be a corporation duly qualified and legally 
authorized to transact a fiduciary business in the Commonwealth, and may be a 
member of the Board. 

 
 SC 436, 438 
 Pol. 811 

The Treasurer shall not enter upon his/her duties until furnishing bond in 
accordance with law and with Board approval. The Treasurer shall be 
compensated in the manner and at the rate determined by the Board. 

 
 SC 404 
 
 
 

c. The school directors shall, during the month of May in every fourth year, elect a 
Secretary who shall serve a term of four (4) years beginning the first day of July 
following such election, and may be a member of the Board. 

 
 SC 431, 432 
 Pol. 811 

The Secretary shall not enter upon his/her duties until furnishing bond in 
accordance with law and with Board approval. The Secretary shall be 
compensated in the manner and at the rate determined by the Board. 

 
 Vacancies in any office shall be filled by Board action, and such appointed officers 

shall serve for the remainder of the unexpired term. 
 

 SC 404 
 
 
 
 SC 514 
 Pol. 006 

The same school director may not hold more than one (1) office of the Board. No 
commissioned officer or professional employee of the Board shall serve, temporarily 
or permanently, as an officer of the Board.  
 
Officers of the Board may be removed from office for incompetency, intemperance, 
neglect of duty, violation of the school laws of the Commonwealth, or other 
improper conduct, provided that the officer charged shall have been given due notice 
of the reasons and an opportunity for a hearing. Removal shall be approved by the 
affirmative vote of a majority of the full number of school directors. 
 

 Section 4.    Duties Of Officers 
 

 SC 426, 427, 428 a. President and Vice-President 
 

1. The Board President shall preside at all regular and special meetings and 
appoint all committees unless otherwise directed. 

 
2. In the absence of the President, the Vice-President shall preside. 

 
3. In case of a vacancy in the office of the President, the Vice-President shall 

preside until a new Board President is elected. 
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 SC 439, 440, 442 b. Board Treasurer 

 
The Board Treasurer shall keep a correct and proper record of all state 
appropriations, district school taxes, and other funds belonging to the school 
district, and make payments out of the same on proper orders approved by the 
Board, and to carry out such other duties as are prescribed by law. 
 
Under no circumstances should the Board Treasurer make a deposit unless s/he 
is sure such deposit is properly secured under law. 

 
 SC 433 c. Board Secretary 

 
The Board Secretary shall give notice to the Board and the Superintendent of all 
regular and special meetings of the Board and Board committees. 
 
The Board Secretary shall perform the following duties: 

 
 1. Attend all regular meetings of the Board, as well as standing and special 

committee meetings as requested, and record all proceedings in the minutes 
of the meetings in which they are in attendance. 

 
2. Keep a correct and proper written record of all proceedings of the Board, 

and prepare such reports and keep such accounts as are required by the 
provisions of the Pennsylvania Public School Code. 

 
3. Prepare and sign an order on the Treasurer for the payment of all bills which 

have been approved by the Board, also for the payment of amounts owing 
under any contract which shall have been approved by the Board and for the 
prompt payment of bills on which the Board will receive a discount. 

 
 4. Attest, in writing, the execution of all deeds, contracts, reports and other 

instruments that are to be executed by the Board. 
 
5. Furnish any and all school reports, on such forms and in such manner as the 

State Board of Education or the Secretary of Education may require. 
 

6. Complete correspondence on behalf of the Board. 
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 Section 5.    Appointments 

 
 The Board shall appoint: 

 
 SC 508, 683 
 

a. A tax collector, where a tax collector is not elected to collect taxes, there is a 
vacancy, or an elected tax collector refuses to qualify. 

 
 SC 1410 
 

b. School physician(s). 
 

 SC 1410 
 

c. School dentist(s). 
 

 SC 324, 406 
 

d. Solicitor. 
 

 SC 406 The duties of the Solicitor shall be as follows: 
 

 1. A Solicitor shall attend meetings of the Board or any of its committees when 
required to do so by the Board President. 

 
2. All school officers and Board members shall have the right of consulting the 

Solicitor(s) on any school matters pertaining to the district. 
 

3. A Solicitor shall render his/her written opinion on any legal question when 
relating to the business of the school district when requested to do so by the 
Board. 

 
4. A Solicitor, upon request, shall review contracts before execution by the 

proper officials of the Board. 
 

 SC 2401 
 

e. Independent auditor. 
 

 SC 516 
 

f. Delegates to a state convention or association of school directors. 
 

 SC 406, 1089 
 

g. Assistants, clerks and other employees the Board deems necessary. 
 

 SC 514 
 Pol. 006 

Appointees of the Board may be removed from office for incompetency, 
intemperance, neglect of duty, violation of the school laws of the Commonwealth, or 
other improper conduct, provided that the appointee charged has been given due 
notice of the reasons and an opportunity for a hearing. Removal shall be approved by 
the affirmative vote of a majority of the full number of school directors. 
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 Section 6.    Resolutions 

 
 The Board may at the organization meeting, but shall prior to July 1 next following, 

designate a: 
 

 SC 621 
 

a. Depository(s) for school funds. 
 

 SC 106 
 

b. Newspaper(s) of general circulation as defined in law. 
 

 SC 421 
 

c. Regular and committee meetings will be posted as required by law. 
 

 Section 7.    Committees 
 

 Committees of Board members shall, when specifically charged to do so by the 
Board, conduct studies, make recommendations to the Board and act in an 
advisory capacity, but shall not take action on behalf of the Board. 
 

 Committees shall consist of no more than four (4) members. Committees shall not 
include a majority of the membership of the Board. 
 

 Members shall be appointed by the Board President who shall serve as an ex-officio 
member on all committees and who shall appoint the Superintendent as an ex-officio 
member of all committees. 
 

 A member may request or refuse appointment to a committee. 
 

 The Board President may appoint, as soon after the organizational meeting as 
practicable, members of the Board to standing committees, where they shall serve a 
term of one (1) year. 
 

 The following standing committees may be appointed by the Board President: 
 

 a. Finance. 
b. Buildings and Grounds/Safety. 
c. Transportation. 
d. Personnel. 
e. Curriculum. 
f. Extracurricular. 
g. Technology. 
h. Policy. 
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 Each Board committee shall be convened by a chairperson who shall report for the 

committee and shall be appointed by the President. 
 

 Any member of the Board may be allowed to attend any committee meetings. 
 

  
  
  
  
School Code 
106, 324, 401, 402, 
404, 405, 406, 421, 
426, 434, 436, 438, 
508, 514, 516, 621, 
683, 1089, 1410, 
2401 
 

 

Board Policy 
006, 811 
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SCHOOL DISTRICT 
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 006.  MEETINGS 

 
 Section 1.    Parliamentary Authority 

 
 65 P.S. 701 et seq 
 

All Board meetings will be conducted in an orderly and business-like manner. 
Robert's Rules of Order, Newly Revised, including group rules shall govern the 
Board in its deliberations in all cases in which it is not inconsistent with statute, 
regulations of the State Board, or Board procedures. 
 

 Section 2.    Quorum 
 

 SC 422 
 

A quorum shall be five (5) Board members present at a meeting. No business shall 
be transacted at a meeting without a quorum, but the Board members present at such 
a meeting may adjourn to another time. 
 

 Section 3.    Presiding Officer 
 

 SC 405, 426, 427, 
  428 
 

The President shall preside at all Board meetings. In the absence, disability or 
disqualification of the President, the Vice-President shall act instead. If neither 
person is present, a Board member shall be elected President pro tempore by a 
plurality of those present to preside at that meeting only. The act of any person so 
designated shall be legal and binding. 
 

 Section 4.    Notice 
 

 65 P.S. 703, 709 
 

Notice of all open public Board meetings, including committee meetings and 
discussion sessions, shall be given by publication of the date, place, and time of such 
meetings in the newspaper(s) of general circulation designated by the Board and the 
posting of such notice at the administrative offices of the Board. 
 

 65 P.S. 703, 709  
 

a. Notice of regular meetings shall be given by publication and posting of a 
schedule showing the date, place and time of all regular meetings at least three 
(3) days prior to the time of the first regular meeting. 
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 65 P.S. 703, 709 
 

b. Notice of all special meetings shall be given by publication and posting of notice 
at least twenty-four (24) hours prior to the time of the meeting, except that such 
notice shall be waived when a special meeting is called to deal with an actual 
emergency involving a clear and present danger to life or property. 

 
 65 P.S. 703, 709 c. Notice of all rescheduled meetings shall be given by publication and posting of 

notice at least twenty-four (24) hours prior to the time of the meeting. 
 

 65 P.S. 703 d. Notice of all recessed or reconvened meetings shall be given by posting a notice 
of the place, date and time of meeting and sending copies of such notice to 
interested parties. 

 
 65 P.S. 709 
 

e. Notice of all public meetings shall be given to any newspaper(s) circulating in 
Susquehanna County and a radio or television station which so requests. Notice 
of all public meetings shall be given to any individual who so requests and 
provides a stamped, addressed envelope for such notification. 

 
 SC 423 
 

Notice of all regular and special Board meetings shall be given to Board members 
prior to the time of the meetings. 
 

 Section 5.    Regular Meetings 
 

 65 P.S. 701 et seq 
 SC 421 
 

Regular Board meetings shall be public and shall be held at specified places and 
time as announced and approved by the Board at the prior regularly scheduled 
meeting. 
 

 a. Agenda 
 

 The Superintendent shall be responsible for the preparation of the agenda for 
each Board meeting, or in his/her absence, the Board Secretary. 
 
Other items which are to be brought before the Board for Board action should be 
submitted to the Superintendent or Board Secretary at least seven (7) days prior 
to the meeting date in order that they can be placed on the meeting agenda. 
 

 b. Order Of Business 
 
The order of business for regular meetings shall be as follows, unless altered by the 

President or a majority of those present and voting: 
 

 Opening Exercises. 
Roll Call. 
Approval of minutes of previous meetings. 
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Opportunity for visitors to address agenda items. 
Good things are happening. 
Information Items. 
Old Business. 
Reports of standing committees. 
New Business. 
Schedule of public Board meetings. 
Opportunity for visitors' additional comments. 
Adjournment. 
 

 Section 6.    Special Meetings 
 

 65 P.S. 701 et seq 
 

Special meetings shall be public and may be called for special or general purposes. 
 

 SC 426 
 

The President may call a special meeting at any time and shall call a special meeting 
upon presentation of the written requests of three (3) school directors. Upon the 
President's failure or refusal to call a special meeting, such meeting may be called at 
any time by a majority of the Board members. 
 

 Section 7.    Hearing of The Public 
 

 Pol. 903 
 65 P.S. 701 et seq 
 

A member of the public present at a Board meeting may address the Board in 
accordance with law and Board policy and procedures. 
 

 Section 8.    Voting 
 

 All motions shall require for adoption a majority vote of those Board members 
present and voting, except as provided by statute or Board procedures. 
 
All votes on motions and resolutions shall be by voice vote unless an oral roll call 
vote is requested by the President or another Board member. 
 

 a. The following actions require the recorded affirmative votes of two-thirds of the 
full number of Board members: 

 
 SC 609 
 

1. Transfer of budgeted funds. 
 

 SC 687 
 

2. Transfer of any unencumbered balance, or portion thereof, from one 
appropriation to another, or from one spending agency to another. 

 
 SC 634 
 

3. Incur a temporary debt or borrow money upon such obligation. 
 

 SC 687 
 

4. Incur a temporary debt to meet an emergency or catastrophe. 
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 SC 324 
 

5. Elect to a teaching position a person who has served as a Board member and 
who has resigned. 

 
 SC 707 
 

6. Convey land or buildings to the municipality co-terminus with the school 
district. 

 
 SC 803 
 

7. Adopt or change textbooks without the recommendation of the 
Superintendent. 

 
 SC 1129 
 

8. Dismiss, after a hearing, a tenured professional employee. 
 

 SC 508 
 

b. The following actions require the recorded affirmative votes of a majority of the 
full number of Board members: 

 
 1. Fixing the length of school term. 

 
 Pol. 108 
 

2. Adopting textbooks recommended by the Superintendent. 
 

 SC 1071, 1076 
 

3. Appointing the district Superintendent and Assistant Superintendent(s). 
 

 4. Appointing teachers and principals. 
 

 Pol. 604 
 

5. Adopting the annual budget. 
 

 Pol. 005, 606 6. Appointing tax collectors and other appointees. 
 

 Pol. 605 
 

7. Levying and assessing taxes. 
 

 8. Purchasing, selling, or condemning land. 
 

 9. Locating new buildings or changing the location of old ones. 
 

 Pol. 107 
 

10. Adopting planned instruction. 
 

 11. Establishing additional schools or departments. 
 

 SC 621 
 

12. Designating depositories for school funds. 
 

 13. Expending district funds. 
 

 Pol. 610 
 

14. Entering into contracts of any kind, including contracts for the purchase of 
fuel or any supplies where the amount involved exceeds $100 (including 
items subject to $10,000 bid requirements). 
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 15. Fixing salaries or compensation of officers, teachers, or other appointees of 

the Board. 
 

 SC 224 
 

16. Combining or reorganizing into a larger school district. 
 

 17. Entering into contracts with and making appropriations to the intermediate 
unit for the district's proportionate share of the cost of services provided or 
to be provided by the intermediate unit. 

 
 SC 514, 1080 
 

18. Dismissing, after a hearing, a nontenured employee. 
 

 SC 212 
 

19. Adopting a corporate seal for the district. 
 

 SC 702 
 

20. Determining the location and amount of any real estate required by the 
school district for school purposes. 

 
 SC 708 
 

21. Vacating and abandoning property to which the Board has title. 
 

 SC 1503 
 

22. Determining the holidays, other than those provided by statute, to be 
observed by special exercises and those on which the schools shall be closed 
for the whole day. 

 
 Pol. 004 
 

23. Removing a school director. 
 

 Pol. 004 
 

24. Declaring that a vacancy exists on the Board by reason of the failure or 
neglect of a school director to qualify. 

 
 Pol. 005 
 

25. Removing an officer of the Board. 
 

 Pol. 005 
 

26. Removing an appointee of the Board. 
 

 Pol. 003 
 

27. Adopting, amending or repealing Board policy or procedure. 
 

 Section 9.    Minutes 
 

 65 P.S. 706  
 SC 518 

The Board shall cause to be made, and shall retain as a permanent record of the 
district, minutes of all open Board meetings. Said minutes shall be comprehensible 
and complete and shall show: 
 

 a. Date, location, and starting time of meeting. 
 
b. Names of district officials present along with recognition of special guests. 
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 c. Purpose of meeting. 

 
d. General description of major discussion topics or special reports. 
 

 65 P.S. 705 e. Vote of Board members, either by group vote or roll call, on all motions. 
 
f. All actions pertaining to personnel and financial matters. 
 

 g. Attachment of any substantive items presented for Board consideration or action. 
 
h. Listing of monthly receipts and expenditures. 
 

 SC 433 i. Signature of Board Secretary after Board approves minutes at the following 
meeting. 

 
 The Board Secretary shall provide each Board member with a copy of the minutes of 

the last meeting prior to the next regular meeting. 
 

 Notations and any tape or audiovisual recordings shall not be the official record of 
an open public Board meeting and should be destroyed once they have served their 
purpose. 
 

 Section 10.   Adjournment 
 

 Pol. 006 
 65 P.S. 703, 709 

The Board may at any time recess or adjourn to an adjourned meeting at a specified 
date and place, upon the majority vote of those present. The adjourned meeting shall 
take up its business at the point in the agenda where the motion to adjourn was acted 
upon. Notice of the rescheduled meeting shall be given as provided in Board policy. 
 

 Section 11.   Executive Session 
 

 65 P.S. 707, 708 
 

The Board may hold an executive session, which is not an open meeting, before, 
during, at the conclusion of an open meeting, or at some other time. The presiding 
officer shall announce the reason for holding the executive session; the 
announcement can be made at the open meeting prior to or after the executive 
session. 
 

 The Board may discuss the following matters in executive session: 
 

 a. Employment issues. 
 

 b. Labor relations. 
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 c. Purchase or lease of real estate. 

 
 d. Consultation with an attorney or other professional advisor regarding potential 

litigation or identifiable complaints that may lead to litigation. 
 

 e. Matters that must be conducted in private to protect a lawful privilege or 
confidentiality. 

 
 Official actions based on discussions held in executive session shall be taken at a 

public meeting. 
 

 Section 12.   Work Sessions 
 

 65 P.S. 701 et seq The Board may meet as a Committee of the Whole in an open meeting to vote on or 
to discuss issues. Public notice of such meetings shall be made. 
 

 A meeting of the Committee of the Whole, not regularly scheduled, may be called at 
any time by the President; the President shall call such a meeting when requested to 
do so by Board members. Public notice of the meeting shall be made in accordance 
with Pol. 006, 4.b. 
 

 65 P.S. 703, 709 The Board Secretary shall provide notice of a meeting of the Committee of the 
Whole as per the notice provisions of Board procedures. 
 

 Section 13.    Committee Meetings 
 

 65 P.S. 703, 709 Committee meetings may be called at any time by the committee chairperson, with 
proper public notice, or when requested to do so. 
 

 65 P.S. 701 et seq 
 

A majority of the total membership of a committee shall constitute a quorum. 
 

 Unless held as an executive session, committee meetings shall be open to the public, 
other Board members, and the Superintendent. 
 

 A majority of the committee or the chairperson may invite Board employees, 
consultants or other persons who have special knowledge of the area under 
investigation. 
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MONTROSE AREA 
SCHOOL DISTRICT 

No. 006.1 
 
 
SECTION: LOCAL BOARD PROCEDURES 
 
TITLE: USE OF TELECONFERENCING 
 
ADOPTED: July 11, 2003 
 
REVISED: 
 

  
 006.1.  USE OF TELECONFERENCING 

 
 Section 1.    Purpose 

 
 65 P.S. 701 et seq 
 

The Board recognizes that applicable state law authorizes the participation of a 
Board member not physically present at a duly convened public Board meeting. This 
policy defines and specifies the requirements for satisfying the legal requirements 
for such participation by a physically absent Board member. 
 

 It is the further intent of this policy that the authorized procedures are to be used in 
the event of emergencies and other compelling circumstances which require a Board 
member to be physically absent from a meeting. The Board shall rely on the 
discretion, good judgment and integrity of its members to ensure that the procedures 
as authorized in this policy will not be abused or misused. 
 

 Section 2.    Definitions 
 

 Meeting – Any public meeting of the Board at which discussion and/or official 
action takes place. Work sessions and committee meetings are included. 
 

 Speaker Telephone – Any telephone instrument or device capable of enabling the 
absent Board member(s) to hear the comments of and speak to all those present at 
the meeting; and enabling all those present at the meeting to hear the comments of 
and speak to such absent member(s) contemporaneously. 
 

 Section 3.    Notice 
 

 Any Board member who anticipates the necessity of participating in a meeting 
pursuant to the authorization of this policy shall give at least ten (10) hours advance 
notice to the Board Secretary so that arrangements for the provision of the necessary 
equipment can be made. 
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 Section 4.    Procedure 

 
 At the Call to Order of the meeting, the presiding officer shall inform all Board 

members and all others in attendance at the meeting of the identity of the absent 
member, his/her physical location, and the reason for his/her inability to be 
physically present at the meeting. The Board Secretary shall then proceed to 
establish the telephone connection with the absent Board member. Upon the 
completion of such connection, the presiding officer shall establish the identity of 
the absent Board member by appropriate inquiry and shall conduct such voice and 
volume tests to ensure that the absent Board member and all those present at the 
meeting are in adequate contemporaneous voice communication. 
 

 SC 422 The presiding officer shall then commence the roll call. The physically absent 
member, upon responding affirmatively to the call, shall be considered present for 
purposes of satisfying the quorum requirement of law. 
 

 The physically absent Board member may participate in all discussions, 
deliberations and votes of the Board as if physically present at the meeting. 
 

 If, for any reason, the telephone connection with the absent member is terminated 
before the adjournment of the meeting, the meeting shall continue unless the 
resultant nonparticipation by the absent member results in the loss of a quorum, in 
which case the meeting shall be adjourned. Such adjournment shall not affect the 
validity of such actions taken by the Board prior to adjournment. 
 

 The cost of the telephone connection will be incurred by the Montrose Area School 
District. 
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MONTROSE AREA 
SCHOOL DISTRICT 

No. 007 
 
 
SECTION: LOCAL BOARD PROCEDURES 
 
TITLE: DISTRIBUTION 
 
ADOPTED: July 11, 2003 
 
REVISED: 
 
 

  
 007.  DISTRIBUTION 

 
 The Board desires to make this Policy Manual a useful guide for all Board members, 

district administrators, personnel employed by the Board, district students, 
parents/guardians and members of the community. 
 

 Therefore, copies of this manual shall be given to the following: 
 

 a. All Board members. 
 

 b. Superintendent. 
 

 c. Board Secretary. 
 

 d. Director of Financial Affairs. 
 

 e. Each building principal.  
 
f. Appropriate administrators. 
 

 g. Board solicitor. 
 

 h. Each building principal's office. 
 

 i. Each school library. 
 

 j. District Web page. 
 

 Copies of this manual shall be numbered, and a record maintained by the 
Superintendent or designee as to the placement of each copy. Copies of revised 
pages shall be provided to the holders of manuals as changes are made. 
 

 65 P.S. 701 et seq 
 Pol. 801 

The Board Policy Manual shall be considered a public record and shall be available 
for inspection in the Administrative offices and in each school building during 
regular office hours. 
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 The Superintendent or designee shall maintain an orderly plan for the promulgation 

of policies to students, parents/guardians and staff members who are affected by 
them and shall provide easy accessibility to an up-to-date manual of policies. 
 

 The Superintendent or designee shall be responsible to review existing policy in 
light of Board actions and revisions to state and federal statutes and regulations, and 
to recommend to the Board the changes necessary to maintain the Board Policy 
Manual in a current status. 
 

 The Board Policy Manual is the property of the school district; therefore, all manuals 
shall be returned to the Board Secretary upon termination of employment or term of 
office. 
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MONTROSE AREA 
SCHOOL DISTRICT 

No. 009 
 
 
SECTION: LOCAL BOARD PROCEDURES 
 
TITLE: DEVELOPMENT/ENACTMENT 
 OF BOARD POLICY 
 
ADOPTED: July 11, 2003 
 
REVISED: 
 

  
 009.  DEVELOPMENT/ENACTMENT OF BOARD POLICY 

 
 Section 1.    Purpose 

 
 The Board considers policy development one of its chief responsibilities. The 

formulation and adoption of written policies shall constitute the basic method by 
which the Board will exercise its leadership in the operation of the school district. 
The study and evaluation of reports concerning the execution of its written policies 
will constitute the basic method by which the Board will exercise its control over the 
operation of the school district. 
 

 Section 2.    Responsibility 
 

 It is the Board's responsibility for establishing a policy development framework 
based on a clear understanding of duties and responsibilities of all interested and 
concerned parties and, also, the necessary procedures for the initiation, 
consideration, and implementation of its policies. 
 

 The Superintendent is responsible for bringing policy recommendations to the Board 
and providing options for the Board to consider, assuming options are available. The 
Board provides specific intent to the Superintendent regarding the direction they 
would like to see policy development or revision take. 
 

 The Superintendent is responsible for drafting or revising policy. S/He is responsible 
for developing guidelines and procedures for the development of district policies. 
 

 All district administrators and coordinators are responsible for inservicing the staff 
on the implementation of all district policies adopted by the Board. 
 

 Section 3.    Authority 
 

 Pol. 003 The formal adoption of policies will be recorded in the minutes of the Board. Only 
those written statements so adopted and so recorded will be regarded as official 
Board policy. The policies of the Board are framed and meant to be interpreted in 
terms of state laws and regulations and other regulatory agencies within the  
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Commonwealth of Pennsylvania. In the event of a conflict between a Board policy 
and the requirements of state or federal law, the requirements of state or federal law 
shall prevail, and the conflicting provision of the policy shall be considered null and 
void without further action by the Board. Approval for policy development may only 
emanate from the Board. The following are to be utilized in the development of 
policies: 
 

 a. The organizational channel through which a proposed policy will pass for 
consideration and reaction will be precisely defined. 

 
 b. The Board will make all final policy decisions. 

 
 c. All policies and related materials will be coded and, in each case, the exact date 

of approval will be shown. 
 

 d. The Superintendent will be responsible for keeping the Board advised as to 
evaluation and feedback procedures relative to existing policies and/or 
implications for new policies. 

 
 Section 4.    Policy Development Procedures 

 
 Any member of the school community or the community at large may bring a 

concern to the Board with regards to policy development or revision of existing 
policies. The following procedures are to be followed: 
 

 a. All initial recommendations/proposals regarding new or revised policy shall be 
made, in writing, to the Superintendent. The appropriate form shall be used. 
Within forty-five (45) days, the Superintendent shall place the proposal on the 
agenda for an upcoming work session. 

 
 b. The Board will discuss the proposed policy development/revision along with the 

Superintendent's recommendation and make a decision as to policy direction. 
The Superintendent has an ongoing responsibility to advise the Board on policy 
matters and therefore will initiate policy statements for the Board's 
consideration, as s/he may deem appropriate. 

 
 c. The Board will make a determination as to whether a policy should be developed 

or an existing one revised. Any Board member, by a carried motion, may initiate 
the preparation and/or amendment of a policy statement. 
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 d. The Superintendent will develop or revise the policy in question. Once the 

Superintendent has developed a draft of the policy it will be presented to the 
administrative staff for review and recommendations. The Superintendent will 
complete a second draft of the policy. 

 
 e. The Superintendent will forward the second draft to the Board's legal counsel for 

review and recommendations. The Solicitor will return his/her recommendations 
to the Superintendent. The Superintendent will complete a third draft of the 
policy. 

 
 f. The third draft of the policy will be submitted to the Board for first reading. The 

Board may modify or change the policy proposal/revision before considering it 
for a second and final reading. 

 
 g. After the first approved reading by the Board, the Superintendent will make the 

policy available to the school community and community at large for two (2) 
weeks to review and make recommendations. 

 
 h. The policy will be placed on the Board's next month's work study session. The 

Board will be able to make additional revisions to the policy, based upon 
community input etc. The Superintendent will share those comments and 
recommendations with the Board upon second and final reading. Second reading 
is to occur not sooner than one regular Board meeting after first reading unless a 
majority of the directors of the Board present agree the second reading should 
not immediately follow the first reading. 

 
 i. Upon Board approval of a new policy or revised policy, the Board Secretary will 

disseminate the document to the appropriate administrators and staff for 
implementation. 

 
  
 
 
 
 
 
 
 
 
 
 
 
 

 

 


